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How to use this email template
Below is a ready-to-send email for requesting approval to attend AdvisorCon 2027. Here's how to make it yours in about five minutes:
· Fill in every bracket. Anything in [brackets] is a placeholder. Replace it with your details: your approver's name, your reason for going, and the real cost numbers.
· Add the real costs. Look up current registration pricing on the AdvisorCon website, and estimate your flights and travel. Registering early gets you the lowest price, so the sooner you send this, the better your numbers look.
· Make the "why" specific. The request is far more likely to get a yes if you tie it to a real goal for your practice. Swap in what you actually want to bring back, whether that's a prospecting system, a better client-review process, or a plan for succession. 
· Delete what doesn't apply. Not everyone flies in or needs multiple nights. Cut any line that isn't relevant to you.
· Send it, then book. Once you get approval, register right away to lock in the rate and reserve your room before the block fills up.
Do NOT include this instruction box in the final email.




Subject: Request to attend AdvisorCon 2027 (May 13–14, Salt Lake City)
Hi [Approver name],
I'd like to request approval and budget to attend AdvisorCon 2027, Bill Good Marketing's annual conference for financial advisors, on May 13 and 14 in Salt Lake City.
What it is: Two days of practice-management strategy from advisors who are growing faster and working fewer hours. This year is the 50th anniversary, and the theme is building a business that lasts. Sessions cover the areas that matter most to us: prospecting, brand, day-to-day operations, team, client service, and succession planning. The talks are tactical, with real numbers and real systems, not theory.
Why it's worth it: [Tie this to a specific goal. For example: I want to bring back a repeatable prospecting system to grow the book / sharpen how we run client reviews / tighten our operations so we can take on more clients without more overhead.] I'll also put together a short summary of what I learn and share it with the team, so the whole office gets value from the trip, not just me.
Estimated cost:
· Registration: $[current amount]. Registering now locks in the lowest price of the year. It goes up closer to the event.
· Hotel, [2] nights at the attendee group rate: $299
· Flights: $[amount]
· Ground transportation and parking: $[amount]
· Meals not already covered: $[amount]
· Estimated total: $[amount]
A few things that keep the cost down: the conference rate at the host hotel (The Grand America) is discounted for attendees, breakfast and lunch are included both days, and booking early brings both registration and airfare down. [Optional: This also qualifies as deductible professional development.]
Time out of office: I'd be out May 13 and 14, plus [travel day(s)]. I'll [arrange coverage for my clients / clear my calendar / brief the team] ahead of time so nothing slips while I'm away.
If you approve, I'll register right away to get the early rate and reserve a room before the block fills up. Happy to walk through any of this.
Thanks,
[Your Name]
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